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Welcome to St John’s Primary School 
This pack has been put together through collaboration between the school and the parents of past reception 
classes. The aim is to provide new parents, in any year group, with basic information, especially around events 
in the school calendar. Specific dates will be included in the regular Newsletters from the school, as far in 
advance as possible.  
 
There may be additional events throughout the year, such as information evenings or charity days, which are 
not included in this pack. We will strive to give you as much notice and information regarding these as possible, 
to allow you to make adequate plans.  
 
If you have any questions about anything regarding the school, your child or events that are taking place, 
please do ask, however trivial they may seem. We are always happy to help. 

Some helpful information 
❖ Each class is known by a woodland animal name, e.g., Reception Rabbits.  The school is divided into 

Key Stages: EYFS (Early Years Foundation Stage) for Reception class; KS1 (Key Stage 1) for Years 1 – 2; 
KS2 (Key Stage 2) for Years 3 – 6. 

 

❖ The Friends of St John’s is a registered charity and is run by a group of parents to raise money for the 
school (https://www.pta-events.co.uk/stjohns-redhill/index.cfm). They organise a lot of the 
fundraising events and would always welcome any help from other parents. So please do get involved.  

 

❖ Each class will be asked to nominate at least 2 parents every year, to take on the responsibility of ‘class 
rep’. The aim of this role is to be the link between the Friends and the parents, with communication 
and confirmation of events and activities being their primary concern. Your class rep is often the best 
person to go to with any questions concerning any events. 

 

❖ Parent help is relied upon and encouraged by the school. If you would like to help in the classroom or 
on school trips, you will need to have a school DBS check. The school office can help you organise this. 

 

❖ The online payment system (Tucasi) can be found at www.scopay.com. This will be initiated within the 
first 2 weeks. 

 

❖ The school email address is info@stjohns-redhill.surrey.sch.uk 
 

❖ The school telephone number is 01737 763804. 
 

❖ If your child attends Breakfast Club or After School Club you will need to pay for the term in advance 
through the online payment system. If you need to contact the Breakfast/After School Club team, 
please email info@stjohns-redhill.surrey.sch.uk or speak to the school office. 

 

I hope this pack is helpful. If you have any further suggestions to support future new parents, please do let 
me know.       
                                                                                     
Mrs E. Wombwell,  
Head teacher.  

 

 

 

  

https://www.pta-events.co.uk/stjohns-redhill/index.cfm
http://www.scopay.com/
mailto:info@stjohns-redhill.surrey.sch.uk
mailto:info@stjohns-redhill.surrey.sch.uk
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Partnerships with Parents 
We believe that it is vital that the school and parents work together closely and we will strive to develop this 
partnership. We will ensure that parents are kept fully informed about events in school by using Arbor to 
provide you with information from the class teacher, and through our notice board in the playground and 
regular newsletters. We frequently update parents about the progress of their child and in return we ask 
parents to share with us knowledge about their child. We are keen that parents feel welcome in school and 
very much value the time and energy that some parents are able to give as volunteer helpers.  
 

Your Child’s Progress 
During the course of the school year there will be three occasions when parents are invited to meet the class 
teacher. In the Autumn and Spring Terms you are invited to talk to your child’s class teacher at Parents’ 
evening; view their work and discuss your child’s progress and their targets. In the Summer Term, a written 
report will be sent to you informing you about your child’s progress, a parent drop-in session is offered if you 
feel you would like to discuss it further. Parents are welcome to make an appointment with the class teacher 
at any other time to discuss their child’s progress. 
 

Transition  
We liaise very closely with feeder settings before our new intake joins the school in Reception and have close 
links with our secondary schools too when our pupils leave us at the end of year 6. 
 

Homework 
We expect parents to help children and support their learning. All children have a Reading Record for recording 
daily reading and for communicating between the child, parents and teachers. Regular homework is sent home 
in a Homework Book weekly with the expectation being that work set is completed. Children are expected to 
read, practice spellings, number bonds, times tables regularly in addition to set homework. 
 

Home School Liaison Worker 
We have a Home School Liaison Worker, Miss Beardwell, who is available to support parents and pupils or act 
as a link communicating between school and home. She is contactable via the office. 
 

Parental Concerns 
As a school, we are keen to quickly resolve any parental concerns. If for any reason you have questions or 
concerns about your child, in the first instance please talk to your child’s class teacher. If these concerns are 
not satisfactorily addressed, then please contact the Head Teacher. Our policy is available on our website. 
 

Friends of St John’s 
The Friends of St John’s School is a registered charity and is a very supportive group of parents who actively 
support the school. Every parent of a child in the school is automatically a member of ‘The Friends’ and many 
attend regular committee meetings, get involved with social and fundraising events and help plan new 
ventures. We have a ‘Friends’ notice board in the playground which will keep you informed of forthcoming 
events.  In addition, there are Class Representatives of the Friends who liaise with the parents in their 
particular year group. 
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Additional Information 

School Communication 
The school uses the following on-line systems, which can be accessed via your smart phones: 
(These systems use your contact data to enable you to access them.) Our GDPR (Privacy & Data Protection) is 
noted on page 8. 
 

Arbor:  Arbor is a user-friendly platform offering a Parent Portal and App 
where guardians can access detailed information about their child's 
attendance and allows parents to update information about their child. It 
allows easy switching between multiple children's profiles, helping parents 
stay informed and engaged with their child's education. We also use Arbor 
to notify parents if their child has had a bump to their head during the 

school day and so parents are aware that they may need to keep an eye on them when they get home. 
Obviously, if your child sustains a serious injury or we are concerned, the school will always contact the parent 
directly.  
 
 

Tucasi (aka Scopay):  The school is ‘cashless’ and will accept online payments for 
school dinner payments for KS2, for trips and Breakfast and After School Club.   
 
St John's Primary School link to Tucasi www.scopay.com/stjohns-redhill 
 
 

 
 

School Website:  https://www.stjohns-redhill.surrey.sch.uk/   Newsletters are uploaded to the 
school website as well as diary dates. In case of school closure, a notification will be on the 
front page of the website. General information regarding term dates, curriculum, etc. can be 
accessed. Please explore! 
 
 

 

 

 

Breakfast Club 
We run a daily breakfast club at St John’s. This is available to all parents at a charge and is open from 7.30am 
until school starts.  
 

After School Club 
We run a daily after school club at St John’s. As with breakfast club it is available to all parents at a charge and 
is open from 3.05 until 6.00pm.    

For further information and booking for both clubs please contact the school office on; 

info@stjohns–redhill.surrey.sch.uk.  

 

http://www.scopay.com/stjohns-redhill
https://www.stjohns-redhill.surrey.sch.uk/
mailto:info@stjohns–redhill.surrey.sch.uk
https://www.scopay.com/login.html


St John’s Primary School New Parent Information Pack 
 

- 6 - 

 

Attendance and Lateness 
One of the most important things that you can do to support your child in their learning, is to ensure that they 
attend school regularly and arrive punctually every morning. There is no doubt that attendance and attainment 
are very closely linked and parents are expected to support the school by ensuring that their child attends 
school as much as possible and arrives at school, on time, every morning. The timings of the school day are 
available in this booklet. Our attendance policy is on the school website. Holidays will be unauthorised as they 
should not be taken during term-time. 
 

Charging Policy 
The curriculum of the school is broadened and strengthened by providing additional opportunities to improve 
learning outcomes. Unfortunately, parents may need to be asked for voluntary contributions towards many 
of these: 

• Day visits to museums, farms, concerts, etc. 

• Visiting performers to the schools e.g. musicians, theatre groups 

• DT, craft and cookery activities where on completion the finished product is taken home 

• Sporting activities e.g. swimming 

• Residential visits (KS2) 
We do appreciate that financial contribution may be difficult for some parents. In such circumstances they are 
invited to apply, in the strictest confidence, to the Head Teacher for support. 
 

Local Visits 
During the year all the children participate in a variety of local trips and visits to enhance our Community and 
Outdoor Drivers. We frequently visit the local common area and take our learning outside the school grounds. 
Upon entry to school, every parent is asked to fill in a permission form for local school activities outside the 
school premises so that we have your permission for this on file.  
 

Extra-Curricular Activities 
A range of clubs are held at St John’s (normally from Year 1 upwards), both at lunchtime and after school, that 
change termly. A letter is sent to parents at the beginning of each term via Arbor to let you know which clubs 
will be running and how to sign your child up for a club.  
 

Music Tuition  
Instrument lessons are available to children through Surrey Arts. Tuition is given by peripatetic music teachers 
to individuals or small groups of children. The charges for these lessons are set by Surrey Arts and pupils receive 
tuition during school time. 
 

School Lunches 
Hot meals are currently cooked in our kitchen by Surrey Twelve15 (https://www.itstwelve15.co.uk/) and we 
are able to offer all children a balanced and healthy cooked lunch. School Meals are provided free of charge 
to ALL pupils in Reception, Year 1 and 2. KS2 pupils may opt to have a paid school meal or pupils may bring a 
packed lunch from home, which will be eaten in the dining hall. No nuts or pineapple products to be brought 
onto the school premises due to severe allergies. 
 
All Infants will be offered a piece of fruit daily, as part of a nationwide initiative to develop healthy eating 
habits in our youngest children. Junior children are encouraged to bring a piece of fresh or dried fruit or 
vegetable for their mid-morning snack at break time (not pre-packaged or sugar coated). Every child is 
encouraged to bring a named water bottle into school daily. This can be refilled as necessary. 

https://www.itstwelve15.co.uk/
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Pupil Premium & Free School Meals 
In 2011/12 the Government launched Pupil Premium Funding. This funding enables the school to support 

children from lower income families. With this money, we can fund additional teaching assistant time in 

classes, etc. We are accountable for how we have used this additional funding to support these pupil's specific 

needs and are required to publish online information about its use to ensure that parents and others are made 

fully aware of the outcomes and progress for these learners. If you are registered for Free School Meals, you 

could also be eligible for help with costs of school trips. Application forms are in the Pupil Information & 

Consent booklet, or alternatively please ask the school office for a form. We urge all of our parents to complete 

this form. 

No one will know you have registered and it will not affect any other benefits you are claiming. All enquiries 

and applications are kept in the strictest of confidence. 

 

Disability, Equality & Accessibility 
The school is committed to ensuring equality of education and opportunity for staff, pupils and all those 
receiving services from the school, irrespective of disability. The school has an accessibility plan, and has 
identified and addressed improvements to the physical environment to improve access to resources.   
The school is committed to working closely with pupils and parents/carers with disabilities in developing its 
Disability Equality Scheme.  
 
Pupils at St John’s are able to access all of the learning facilities, irrespective of disability. It is the school’s 
policy to promote equality of opportunity, eliminate discrimination and harassment and promote positive 
attitudes to and among all pupils and staff, irrespective of disability, medical or special needs. 
 

Inclusion  
At St John’s we value all children as individuals with a range of abilities, aptitudes and needs, including medical 
needs. We are committed to inclusion and will make appropriate arrangements for all children to participate 
as fully as possible in learning, physical, practical and extra-curricular activities. Meeting the needs of children 
who are more able, those with Special Educational Needs or medical needs is a shared, whole school 
responsibility and appropriate provision is made by the class teacher for all children within their classroom. 
However, there will be occasions when spending time outside the classroom on an individual or small group 
basis will be more appropriate. 
 
At all times parents of children with additional needs are kept informed about the support that is being made 
available and the procedures involved. There is a named SENCO (Special Educational Needs Co-ordinator) and 
a member of the Governing Body is nominated as having specific responsibility to ensure the school’s policies 
are reviewed and support is appropriate to meet the needs of the child. 
 

Jewellery 
Jewellery should not be worn with the exception of a non-expensive watch and small stud earrings for pierced 
ears. Earrings must not be worn on a PE or swimming day as the children cannot wear earrings for sport 
sessions and the staff are not permitted to remove them. We recommend that if your child is having their ears 
pierced that you have this done at the start of the summer holidays, as they will be unable to participate in PE 
wearing earrings.  
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Mobile Phones 
Year 6 pupils (and year 5 pupils in the summer term with written parental permission) who walk home alone 
may bring mobiles to school if parental permission is given. Mobiles must be named, switched off and placed 
into the designated box in school to be locked away. 
 

School Policies 
School Policies are available on our website or from the school office on request. 
 

GDPR:  Privacy and Data Protection: 
We, St John’s Primary School, are a data controller for the purposes of the Data Protection Act. We collect personal 
information from you and may receive information about you from your previous school and the Learning Records 
Service. We hold this personal data to: 

• Support your child’s learning; 

• Monitor and report on your child’s progress; 

• Provide appropriate pastoral care, and 

• Assess how well we are doing. 

Information about you that we hold includes but is not limited to your child’s contact details, national curriculum 
assessment results and attendance information. We will not give information about you to anyone without your 
consent unless the law and our policies allow us to. GDPR came into force on 25th May 2018.  It is similar to the old 
Data Protection Act, but it has reinforced individual’s rights around consent, and the protection, retention and loss 
of personal data. Our updated Privacy Policy and Data Protection Policy is on our website (School policies).  

  

 

Keeping Safe 

• All visitors are asked to sign in and to wear a visitor’s badge. The Child Protection Advice & Emergency 
Procedure is located on the front desk next to the visitor sign in sheet. 

• All staff and volunteers at St John’s have to have an enhanced police clearance check (DBS) and our 
recruitment procedures are very focused on ensuring that everyone who works in the school takes 
your child’s safety seriously. 

• We are required by law to report any concerns that we have about your child, in terms of physical, 
social, emotional or sexual abuse, to the correct authorities. As your child’s welfare is of paramount 
importance, we hope that parents will understand if we need to take such action. 

• If any parents or carers have concerns that they would like to discuss with the school, please make an 
appointment to speak with the Head Teacher. 

• The Head Teacher is the School’s Designated Safeguarding Lead (DSL) and the Deputy Head Teacher, 
SENCo and HSLW are the Deputy DSLs.  

https://www.stjohns-redhill.surrey.sch.uk/page/?title=Policies&pid=12
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School Uniform 
Pupils at St John’s are encouraged to wear full school uniform to school each day as we believe that a uniform 

provides a strong school identity and shows the importance of being part of the school community. Parents 

are asked to support us in this regard. 

Uniform – Autumn Term and Spring Term 

White polo shirt with logo, without a tie (infants – Reception to Yr2) 
White shirt with a stiff collar and school tie (juniors – Yr3 to Yr6) 
 
Grey skirt or pinafore dress, trousers or shorts  
V-neck sweatshirt, v-neck green jumper or v-neck cardigan with school logo 
 
Grey or Black socks to be worn with trousers or shorts 
Grey or green tights or white or grey socks to be worn with skirts or dresses 
 
Smart heeled black school shoes. Trainers are NOT suitable for school. For younger children please select 
shoes with simple fastening e.g. Velcro. 

 

Options for Summer Term 

White polo shirt with logo, without a tie (all years) 
Grey shorts 
Green and white checked dress with white socks 

 

PE Kit 

Green drawstring PE bag 
Team colour t-shirt with or without logo (Abinger Red, Pendleton Blue, Fairlawn Yellow, Somerset White) 
Green PE shorts/skort  
Green or black plain joggers for PE during cold weather 
Green ‘hoodie’ with logo 
Socks (if tights are being worn during the day) 
Black plimsolls or trainers 

 

Infants to use school book bags 
Juniors may use school rucksack (optional) or a suitable unbranded school bag 
No keyrings to be attached to bags and pencil cases are not required as stationery equipment is provided 

 

Suppliers: Items with a logo can be bought from; 

• Extensive supply of 2nd hand uniform held at the school (donations taken for The Shonda Project 

charity) 

• School Trends https://www.schooltrends.co.uk/uniform/StJohnsPrimaryRH16QG  

• Ellis Scott Schoolwear, 24 Church Street, Reigate 01737 243825 https://ellisscott.co.uk 

 
Labelling:  Please ensure that all school uniform is clearly named. Lost property is stored in the cupboard in 
the entrance area. Unnamed and unclaimed uniform is eventually disposed of. 
 

PE Lesson Days: We ask the children to wear their PE kits to school, on the days they have a school PE lesson 

(day to be confirmed by the class teacher). Earrings should not be worn on PE days and all shoulder length 

hair must be tied up. If the children have an after-school sports club, they will come to school in school 

uniform and bring a change of clothes, the same for any matches after school.   

https://www.schooltrends.co.uk/uniform/StJohnsPrimaryRH16QG
https://ellisscott.co.uk/
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The School Day 
BEGINNING OF THE DAY 
The gates are opened daily at 8.30am and children come directly into the school building from 8.45am via the 
cloakroom doors.  
 
Parents/carers of infant children must remain onsite until 8.45am but parents of junior children may drop 
them in the playground and leave as a member of staff will be on playground duty from 8.30am. 
 
 
EYFS & KS1   INFANTS 
 

  Time  Session 

8.55am  Registration 

9.00am - 10.15am 1 hour 15 mins Lesson 1 

10.15am - 10.30am  Break  

10.30am - 10.45am  Assembly 

10.45am - 11.45am 1 hour  Lesson 2 

11.45am - 12.45pm  Lunch 

12.45pm  Registration 

12.50pm - 3.05pm 2 hours 15 mins Lesson 3 - 4 
 
 
 

KS2     LOWER JUNIORS (3 & 4)  
 

  Time  Session 

8.55am - 10.30am 1 hour 35 mins Registration & Lesson 1 

10.30am - 10.45am  Assembly 

10.45am – 11.00am  Break 

11.00 – 12.10pm 1 hour 10 mins Lesson 2 

12.10pm - 1.10pm  Lunch 

1.10pm -  3.10pm 2 hours Registration & Lesson 3 - 4 
 
 
 

KS2     UPPER JUNIORS (5 & 6)  
 

  Time  Session 

8.55am - 10.30am 1 hour 35 mins Registration & Lesson 1 

10.30am - 10.45am  Assembly 

10.45am - 11.00am  Break 

11.00am - 12.15pm 1 hour 15 mins Lesson 2 

12.15pm - 1.15pm  Lunch 

1.15pm - 3.15pm 2 hours Registration & Lesson 3 - 4 
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School Year Events Overview  
Autumn Term 

Event What it is? 
Where? 
When? 

Who should attend? 
Extra info 

EYFS Curriculum 
Evening 

Opportunity for you to 
meet your child’s 
teacher and gather 
information about the 
school and their class 

In the hall  
 
In the evening 

Child’s parent/guardian 

Harvest festival 
Each class will present 
something e.g. a song 
with actions 

St John’s Church 
 
During school hours  

Everyone welcome 
 
Food donations will be invited in 
advance, to support local food banks 
The school may ask for volunteers to 
help walk the children to the church 

Parents’ evening 
(all year groups) 

10 minutes scheduled 
meeting with your 
child’s teacher to discuss 
their progress and ask 
any specific questions 
you may have 

In the classroom  
 
After school/early evening 

Child’s parent/guardian 
 
The timeslots will be released through 
Arbor and sign up is online. The evening 
time slots fill up quickly! 

Non-uniform day 
Children attend school in 
their own clothes 

At school 
 
Usually the day/week before an 
event such as Christmas 
/summer fair 

Usually asked to bring something for the 
raffle/tombola stall at the fair or make 
monetary donation (£1) to a chosen 
charity 

Frosty Fest / 
Christmas Fair 
 

Games, stalls and 
entertainment for the 
children 

At school 
 
During/after school before 
Christmas 

The Friends will need volunteers to help 
organise and run the event 

School nativity 
play 

Christmas story-based 
play, by children in the 
infant school 

Lower Hall 
 
Usually around 9.30am and 
2.00pm on two/three dates in 
December 

Two spaces per child 
 
You will need to sign up in advance for 
the performance you wish to attend.  
 
Children will need a costume to be 
provided in a named bag, in advance of 
the first performance 

Carol Service 
All children will sing 
carols together 

St John’s Church 
 
Date in December 

Everyone welcome 
 
Full school participation and all 
attendees invited to join in with the 
singing.   Mince pies and mulled wine 
served at the school afterwards 

Pick a present 

Children are invited to 
‘pick a present’ for 
someone special for 
Christmas 

At School 
 
The week before Christmas 

For all children 
 
Small donation towards the present 

  



St John’s Primary School New Parent Information Pack 
 

- 12 - 

 

Spring Term 

Event What it is? 
Where? 
When? 

Who should attend? 
Extra info 

School Trip 

Learning activity outside 
of the classroom, linked 
to the current study 
topic 

TBA 
 
Usually during school hours. 
Normal drop off and pick up 

All children 
 
The school may also ask for parent 
volunteers to accompany the trip 
Donations for the trip will need to be 
paid in advance, online. This will also 
serve as permission. 
 
You will be asked about sandwich 
choices for your child’s packed lunch, 
which will be supplied by the school if 
KS1.  
 
You will be told in advance of any other 
items you need to provide e.g. wellies 

World Book Day 
A day to celebrate 
children’s literature 

At the school 
 
Early March  

All children 
 
Children may be invited to come dressed 
as a book character or to wear comfy 
clothes to curl up with a book. 
 
We have a variety of other reading 
related activities planned. Children will 
share their favourite books in their 
house teams and enjoy lots of different 
books. 

Parents’ evening  
 
 

10 minutes, scheduled 
meeting with your 
child’s teacher to discuss 
their progress and ask 
any specific questions 
you may have 

In the classroom 
 
After school/evening 

Child’s parent/guardian 
 
The timeslots will be released through 
Arbor and sign up is online. The evening 
time slots fill up quickly!  
Allow an extra 10 mins to read through 
your child’s work books. 
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Summer Term 

Event What it is? 
Where? 
When? 

Who should attend? 
Extra info 

Class Assembly 

Each class runs an 
assembly to share trip 
and residential photos 
and memories. Every 
child is involved  

Lower hall 
 
9am, one morning per term. 
Usually lasts about 20 minutes 

Anyone welcome 
 
After the assembly you will be given the 
opportunity to go and talk to your child for 
5 minutes before they return to class 

School Trip 

Learning activity outside 
of the classroom, linked 
to the current study 
topic 

TBC 
 
During school hours. Normal 
drop off and pick up  

All children 
 
The school may also ask for parent 
volunteers to accompany the trip 
Donations for the trip will need to be paid in 
advance, online. This will also serve as 
permission. 
 
You will be asked about sandwich choices 
for your child’s packed lunch, which will be 
supplied by the school if KS1. 
 
You will be told in advance of any other 
items you need to provide e.g. wellies 

Annual report to 
parents 
 

Report by class teacher 
on your child’s effort and 
progress across the 
curriculum 

Sent home with your child in 
their book bag 
 
Before the July holiday 

 

Post report drop 
in 
 

An informal opportunity 
to discuss the annual 
report, if required 

In the classroom 
 
3.30pm – 4.30pm 

Child’s parent/guardian 

School Fair 

Games, stalls and 
entertainment aimed at 
having fun and raising 
money for the school 

Around the school grounds 
 
On a Saturday, usually in June 
or July 

Everyone welcome 
Each class will be responsible for a 
stall/game and will need volunteers to 
cover half an hour slot (usually in pairs) for 
the duration of the fair. 

Non-uniform day 
Children attend school in 
their own clothes 

At school 
 
Usually the day/week before 
an event such as Christmas 
/summer fair 

N/A 
Usually asked to bring something for the 
raffle/tombola stall at the fair or make 
monetary donation (£1) to a chosen charity 

School Sports Day 
Sports day for the whole 
school 

The Ring Cricket Ground  
 
Usually in June. 9.30am start. 
Morning only for infants, 
followed by a picnic. Further 
games for the juniors in the 
afternoon 

Everyone welcome, parents picnic with 
their children 
 
The children will be in a team with the other 
members of their house and will need to 
wear a t shirt in their house colours. 
 
You will need to select a sandwich choice 
for their picnic lunch before the event.  
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